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APPLICATION TO HIRE THE CHURCH PREMISES

Please send your completed application to David Hicks, Church Treasurer, at 37 Fullbrooks Ave, Worcester Park, KT4 7PE or by email to drhicks@btinternet.com.

If you have any questions, David can also be contacted on 020 8330 5214(h) or 07956 265136(m)
1. Name of organisation

 2. Full description of proposed activity


3. Dates and times required (from first person in until last person out, including setting up and clearing away times)

4. Room(s) required (delete as appropriate)

5. Name, address, telephone numbers (home and mobile) and email address of person responsible for the booking

6. Name, address, telephone numbers (home and mobile) and email address of person supervising the activity (if different from the person responsible for the booking)

7. In the case of activity involving children has your Organisation agreed to comply with the Government’s Guidelines ‘Safe from Harm’? 


8. Is your organisation a registered charity?   If yes, please provide your registered charity number.

9. Has your organisation used the church premises before? 


I confirm that the hiring conditions on the reserve side of this form are accepted and I enclose a cheque for £50 (payable to Worcester Park Baptist Church being a deposit. 

Signed: ……………………………………. Date: ……………………………………. 

Confirmation of booking (to be completed by the Church Officer) 
I confirm on behalf of the church that the booking as indicated on this form is accepted, subject to the hiring conditions overleaf and to the payment of the agreed fee of £

Signed: ……………………………………. Date: ……………………………………..













Day(s) of the week and Date(s)





Time	From:			To:








Main hall	Pentagon	Hicks Lounge	Baldwin Room	





Quiet Room		Divided Room	





Use of kitchen for preparation of light refreshments only (teas, coffees, biscuits, etc)
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NO





YES – registered charity number _____ 


NO





YES 


NO








